
Those persons wishing to speak on any item, whether or not it is included on the agenda, are requested to fill out and
submit to the Clerk of the Board a "Request to Speak" form.  Thank you.

It is the intention of the Chino Valley Independent Fire District to comply with the Americans with Disabilities Act
(ADA) in all respects.  If, as an attendee or a participant at this meeting, you will need special assistance beyond what is
normally provided, the Chino Valley Independent Fire District will attempt to accommodate you in every reasonable
manner.  Please contact the Administration Office (909) 902-5260 at least forty-eight (48) hours prior to the meeting
to inform us of your particular needs and to determine if accommodation is feasible.  Please advise us at that time if
you will need accommodations to attend or participate in meetings on a regular basis.
 
Any public record, relating to an open session agenda item, that is distributed within 72 hours prior to the meeting is
available for public inspection at the District's Administrative Headquarters, 14011 City Center Drive, Chino Hills,
CA 91709.

CHINO VALLEY INDEPENDENT FIRE DISTRICT
Special Meeting - Standing Committee Meeting

Human Resources Committee

Administrative Headquarters 
14011 City Center Drive 
Chino Hills, CA 91709
 
Monday, September 18, 2023
8:00 a.m. - Open Session

 
AGENDA

ROLL CALL

FLAG SALUTE

INVOCATION

Chaplain Keith Roby

PUBLIC COMMUNICATIONS

This is the time and place for the general public to address the Committee about subjects that
do not appear elsewhere on the agenda.  The public may address items on the agenda at the
time addressed by the Committee.

Due to Board policy and Brown Act requirements, action may not be taken on any issue on
the agenda.  When you address the Board, please state your name and address (optional)
prior to making your remarks.  Please limit your comments to 3 minutes.

MINUTES

1. Minutes - July 10, 2023 - Meeting

OLD BUSINESS - None
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NEW BUSINESS

2. TITLE CHANGE FOR ADMINISTRATIVE SECRETARY
The job title of Administrative Secretary has been in existence for over 16 years. Over
the last few years, many agencies have changed or eliminated the job title of Secretary
given that this title is somewhat dated. The common title is now commonly referred to
as Administrative Assistant.

A

3. TITLE CHANGE FOR AUXILIARY WORKER
The job description and title for Auxiliary Worker has been in existence for over 15
years. Over time, the title has morphed into something difference based on the duties
and responsibilities of the position. Management staff has consulted with members of
the Support Services division. After some discussion, it was decided by staff to
propose a change in the job title from Auxiliary Worker to Support Services Technician.

A

4. AMENDING THE FIRE INSPECTOR JOB CLASSIFICATION
The Fire Marshall worked with Human Resources to amend the job description for Fire
Inspector. A red-line version showing the changes is attached to this report. The job
description was last amended on July 24, 2007. Since then, there have been changes to
the duties and responsibilities of the position along with industry-wide changes that need
to be reflected in the job description and updating language that reflect the current needs
of the Community Risk Reduction Division. One significant changes is to eliminate the
language that pertains to the duties that are now assigned to the Public Information
Officer.

A

ADJOURNMENT

I, Angela Robles, Clerk of the Board, on behalf of the Board of Directors, do hereby certify
that a copy of this agenda has been posted by 6:00 p.m., on Friday, September 15, 2023.
 

Angela Robles, Clerk of the Board
 
 

Human Resources Committee - September 18, 2023 Meeting - Page 2 of 22



   MINUTES    1.

CHINO VALLEY INDEPENDENT FIRE DISTRICT

NO STAFF REPORT

Minutes - July 10, 2023 - Meeting

ATTACHMENTS:
Description
Minutes - July 10, 2023 - Meeting
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CHINO VALLEY INDEPENDENT FIRE DISTRICT  
Special Meeting - Standing Committee Meeting  

Human Resources Committee  
 
                                                                                                                                                                                                                                                          

Administrative Headquarters                                  Monday, July 10, 2023 
14011 City Center Drive                 9:30 a.m. Committee Meeting 
Chino Hills, CA  91709             
  

MINUTES 

 

CALLED TO ORDER 

Director Ramos-Evinger called the meeting to order at 9:30 a.m. She explained the process for 
members of the public to participate in the meeting and provide public comment.  

ROLL CALL 

Director Sarah Ramos-Evinger 
Director Tom Haughey 
Fire Chief Dave Williams 
Human Resources Director Anthony Arroyo 
Clerk of the Board Angela Robles 
 
FLAG SALUTE 

Director Ramos-Evinger led the flag salute. 

INVOCATION 

Chaplain Keith Roby provided the invocation. 

CHANGES TO THE AGENDA 

Clerk of the Board Robles stated that there were no changes. 

PUBLIC COMMUNICATIONS 

There were no requests to speak. 

MINUTES 

1. Minutes – August 29, 2022 Meeting 

The Committee agreed to file the minutes as presented. 

OLD BUSINESS 

 None. 
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Human Resources Committee Meeting Minutes 
July 10, 2023 
Page 2 of 2 
 
NEW BUSINESS 

2.  ALTERNATIVE DISPUTE RESOLUTION (ADR) AGREEMENT 
 

Purpose is for the Human Resources Committee to review the final draft of the Alternative 
Dispute Resolution (ADR) agreement between the Chino Valley Fire District and the 
Chino Valley Professional Association (CVPF). There are no costs associated with the 
approval of the ADR. 

Report by Human Resources Director Anthony Arroyo. 

Human Resources Director Arroyo provided a summary of the staff report and overview 
of the ADR program for fire safety personnel. He reported the ADR program aims to 
expedite the provision of workers compensation benefits, minimize workdays lost, and 
accelerate physician visits. Additionally, it is expected to result is cost reduction. After 
obtaining approval from the full Board of Directors, the ADR agreement will be put to a 
vote by the CVPF. Upon completion of the voting process, the agreement will be submitted 
to the California Department of Industrial Relations, Workers Compensation Division for 
approval. 

Director Ramos-Evinger asked if there was public comment. 

There was no request from the public to speak on this item. 

Director Ramos-Evinger asked for Committee comments. 

In response to questions from the Committee Members, Director Arroyo explained that 
representatives from CVFP proposed the implementation of an ADR program and 
expressed their approval for it. 

The Committee expressed support for an ADR program that would improve the efficiency 
of connecting with physicians. 

The Human Resources Committee agreed to place this item on the Consent Calendar for 
approval by the Board of Directors at a future Board meeting. 

ADJOURNMENT 

The meeting was adjourned at 9:38 a.m. 
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  NEW BUSINESS    2.

CHINO VALLEY INDEPENDENT FIRE DISTRICT
STAFF REPORT

DATE: SEPTEMBER 18, 2023

TO: HUMAN RESOURCES COMMITTEE

FROM: DAVE WILLIAMS, FIRE CHIEF

SUBJECT: TITLE CHANGE FOR ADMINISTRATIVE SECRETARY

PURPOSE:

The job title of Administrative Secretary has been in existence for over 16 years. Over the last few
years, many agencies have changed or eliminated the job title of Secretary given that this title is
somewhat dated. The common title is now commonly referred to as Administrative Assistant.

DISCUSSION:

Management staff has discussed the proposed change in title with the three current Administrative
Secretary incumbents. All agree with the change to Administrative Assistant. The proposed title change
does not have a financial impact. Teamsters have been notified of the proposed change and are in
agreement.
 
The job title change is also proposed for the “Administrative Secretary (Confidential)” classification.
Currently, there are no incumbents in this this job classification. The proposed title would be
“Administrative Assistant (Confidential).”

 

RECOMMENDATION:

It is recommended that the HR Committee support the changes to the two job titles mentioned above
and authorize this item to be presented to the Board of Directors at the October 11, 2023 meeting.
 

ATTACHMENTS:
Description
Administrative Secretary - Confidential Redline Draft
Administrative Assistant - Redline Draft
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  NEW BUSINESS    3.

CHINO VALLEY INDEPENDENT FIRE DISTRICT
STAFF REPORT

DATE: SEPTEMBER 18, 2023

TO: HUMAN RESOURCES COMMITTEE

FROM: DAVE WILLIAMS, FIRE CHIEF

SUBJECT: TITLE CHANGE FOR AUXILIARY WORKER

PURPOSE:

The job description and title for Auxiliary Worker has been in existence for over 15 years. Over time,
the title has morphed into something difference based on the duties and responsibilities of the position.
Management staff has consulted with members of the Support Services division. After some
discussion, it was decided by staff to propose a change in the job title from Auxiliary Worker to
Support Services Technician.

DISCUSSION:

This will provide for a more specific job title that corresponds to the duties of the position. The title of
Auxiliary Worker seems to exist only within the Chino Valley Fire District. The title is vague and does
not reflect what is required of the position. The proposed title of Support Services Technician will
clearly identify where the job title is assigned and correctly identifies the role of the position. Teamsters
representatives have been consulted regarding the change and the group is in agreement.
 
The proposed title change does not have a financial impact.

 

RECOMMENDATION:

It is recommended that the HR Committee support the change in the job title of Auxiliary Worker to
Support Services Technician and authorize this item to be presented to the Board of Directors at the
October 11, 2023 meeting.
 

ATTACHMENTS:
Description
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Support Services Technician

Human Resources Committee - September 18, 2023 Meeting - Page 14 of 22



Human Resources Committee - September 18, 2023 Meeting - Page 15 of 22



Human Resources Committee - September 18, 2023 Meeting - Page 16 of 22



  NEW BUSINESS    4.

CHINO VALLEY INDEPENDENT FIRE DISTRICT
STAFF REPORT

DATE: SEPTEMBER 18, 2023

TO: HUMAN RESOURCES COMMITTEE

FROM: DAVE WILLIAMS, FIRE CHIEF

SUBJECT: AMENDING THE FIRE INSPECTOR JOB CLASSIFICATION

PURPOSE:

The Fire Marshall worked with Human Resources to amend the job description for Fire Inspector. A
red-line version showing the changes is attached to this report. The job description was last amended on
July 24, 2007. Since then, there have been changes to the duties and responsibilities of the position
along with industry-wide changes that need to be reflected in the job description and updating language
that reflect the current needs of the Community Risk Reduction Division. One significant changes is to
eliminate the language that pertains to the duties that are now assigned to the Public Information
Officer.

DISCUSSION:

In addition to the above, the names of the certificates required of the position have changed since the
job description was last amended. The new certificate titles are reflected in the proposed changes.
 
The proposed changes are sought prior to the recruitment for the vacant Fire Inspector position opens.
All interested candidates will have a clear understanding of what required of the position.

 

RECOMMENDATION:

Staff recommends the HR Committee approve the changes; the revised job description will be
presented to the Board of Directors on October 11 so that the recruitment can open to fill the vacant
Fire Inspector position.
 

ATTACHMENTS:
Description
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Fire Inspector Changes

Human Resources Committee - September 18, 2023 Meeting - Page 18 of 22



Human Resources Committee - September 18, 2023 Meeting - Page 19 of 22



Human Resources Committee - September 18, 2023 Meeting - Page 20 of 22



Human Resources Committee - September 18, 2023 Meeting - Page 21 of 22



Human Resources Committee - September 18, 2023 Meeting - Page 22 of 22


	Meeting Agenda
	Minutes - July 10, 2023 - Meeting
	TITLE CHANGE FOR ADMINISTRATIVE SECRETARY
	TITLE CHANGE FOR AUXILIARY WORKER
	AMENDING THE FIRE INSPECTOR JOB CLASSIFICATION

